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REQUEST FOR QUOTATION (RFQ) / 3ANUT NPOMO3MLIIA (3M)

RFQ Reference / Homep 3MM: UA1-2024-LTA-017
Revision Ne 1 / 3miHun Ne 1
Revision Ne 2 / 3miHn Ne 2

Date / [aTa: 06 June 2024
Date / OaTa: 20 June 2024
Date / data: 25 June 2024

SECTION 1: REQUEST FOR QUOTATION (RFQ) for supply and delivery of printed items for IOM Ukraine on Long Term

Agreement basis /

PO3AIN 1: 3ANUT NPOMO3MLIT (3MN) Ha NocTayaHHA Ta A0CTaBKy nojirpadiuHoi npoayKuii ana MOM,
MpepcTaBHUMUTBO B YKpaiHi Ha OCHOBI [10BroCTPOKOBOro 40roBopy

International Organisation for Migration (IOM), kindly
requests your quotation for the provision of goods as
detailed in Annex 1 of this RFQ.

This Request for Quotation comprises the following
documents:
Section 1: This request letter
Section 2: RFQ Instructions and Data
Annex 1: Schedule of Requirements
Annex 2: Quotation Submission Form
Annex 3: Technical and Financial Offer
Annex 4: Standard Contract — Long Term Agreement
for Supply and Delivery of the Goods and Templates
of Securities under the Agreement

When preparing your quotation, please be guided by the
RFQ Instructions and Data. Please note that quotations
must be submitted using Annex 2: Quotation Submission
Form and Annex 3 Technical and Financial Offer, by the
method and by the date and time indicated. It is your
responsibility to ensure that your quotation is submitted
on or before the deadline. Quotations received after the
submission deadline, for whatever reason, will not be
considered for evaluation.

Thank you and we look forward to receiving your
quotations.

Approved by / 3aTBepaeHo:

IOM Mission in Ukraine / MOM, MNpeAacTaBHULTBO B YKpaiHi

Date / farTa: 06.06.2024

MixHapoaHa opraHisauis 3 mirpauii (MOM), 3anpouwye
HajaTK CBOKO LIIHOBY NPONO3uLit0 Ha HagaHHA ToBapis,
BignoBiAHO [0 AeTanei 3a3HayeHux B Jogatky 1 no
uboro 3M1.

e 3anuT nponosuuii CcKaagaeTbeA
OOKYMEHTIB:
Po3gin 1: AaHnit nnucr-3anut
Po3gin 2: IHcTpyKu,ii Ta aaHi 31N
JopaTok 1: Mepenik Bumor
JopaTok 2: ®opma noAaHHA Npono3uuii
Jopatok 3: TexHivyHa Ta diHaHCOBA NPoONo3uLis
JopaTok 4: CTaHAapTHUI A0roBip —
J0BrocTpoKkoBuiA LOroBip NOCTaBKM TOBapy Ta
WabnoHM rapaHTili 33 LOroBOPOM

i3 HacTynHux

Mpw nigrotosui nponosuuiid, 6yab fnacka, KepywTecs
nonoxeHHAMM IHCTpyKLUil Ta gaHumu 3M. byap nacka,
3BEpPHIiTb yBary, WO npono3uuii NoBMHHI 6yTM noaaHi
BMKopuctoBytoun  [opatok 2: dopma  noAaHHA
npono3uuin Ta [Jdogatok 3 TexHiyHa Ta ¢iHaHcoBa
nponosuuisa, y BU3HayeHi cnocib, gaty Ta 4ac. BuacHe
NoAaHHA NPono3unLii A0 KiHLLEBOro TepMmiHy ii NoAaHHA €
BMK/OYHO BiAMNOBIgANbHICTIO y4yacHMKa. [Mpono3uuii, 3
6yab-AKMX NPUYMH OTPUMaHI, Micaa KiHUEBOro TepMmiHy
NOAaHHA, He NPUIMMATUMYTBLCA A0 PO3FNALY.

LAKYeEMO, i 0O4iKyemo Ha Bawi npono3uuii.
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SECTION 2: RFQ INSTRUCTIONS AND DATA / PO341/ 2: IHCTPYKLIT TA AAHI 31

Scope of application / Cdepa
3acTOCyBaHHA

The reference number of this Request for Quotation (RFQ) is UA1-2024-LTA-017. The
purpose of this RFQ is the establishment of a long term agreement for the provision
of printed items for IOM for the period of two (2) years with the possibility of
extension for additional one (1) year.

Based on the results of this RFQ, IOM, Mission in Ukraine, intends to enter into non-
exclusive Long-Term Agreement(s) (LTAs) with the successful bidder(s) for the supply
of an indefinite quantity of the specified products with vendors.

In the event of IOM signing Long Term Agreement(s), the following shall apply:

*The expected duration of the LTA is two (2) years with the possibility of extension
for up to one (1) additional year subject to the Supplier’s satisfactory performance
and competitiveness of prices.

*Provision of Goods under the LTA includes the provision of full cycle of incidental
services for the goods as mentioned in Annex 1: Schedule of Requirements, including
delivery to final delivery place. Delivery to final delivery place means direct address
delivery of the specified g-ty of the Goods to the specified address of delivery place
(address of final recipient of the Goods).

eActual orders for the Goods under LTA will be placed separately, in the form of
Purchase Order (PO), template given as annex to the LTA, that will be signed by both
parties.

*|OM will not guarantee any minimum quantity of a total or one-time order under
the LTA and will not be obliged to place any orders under the LTAs. All orders under
the LTA will be placed based on the IOM actual need for the Goods being its subject.
*The list of cities in which the provision of Goods will be required is given in Annex 1
and in Financial Offer. Exact delivery places in each city and quantity of goods to be
delivered to each delivery place will be identified in exact distribution list given under
each PO. The delivery of the Goods will be needed to the exact address of the
delivery place given in each PO.

*|OM reserves the right to place actual orders for the provision of any quantity of
Goods to any of the delivery places located in regions specified in Annex 1.

*The Supplier undertakes to deliver any quantity of the Goods to any location in
specified cities with any quantity of the Goods to be delivered to one delivery place
(address) in accordance with orders received from IOM during the LTA duration
period.

*The Supplier shall not have any claims against IOM if, in accordance with IOM's
actual orders, the total quantity of Goods ordered by IOM during the LTA duration
period does not meet the Supplier's expectations or calculations (i.e. the total
quantity ordered by IOM under the LTA is more or less than it was expected by the
Supplier; delivery to one delivery place is in quantity more or less than it was
expected by the Supplier etc).

*The successful bidder shall accord the same terms and conditions to any other
organization within the UN that wishes to avail of such terms, after written consent
from IOM.

IOM reserves the right to enter into LTAs with more than one supplier and the right
to split the award of contracts among the LTA holders if it is in the best interests of
IOM. The award of a contract under the LTA will not be subject to secondary
competition among the LTA holders.

/

Homep gaHoro 3anuTy npono3suuii (3M) — UA1-2024-LTA-017. MeToto aaHoro 3anuty
Npono3uL;ili € YKNageHH:A A0BroCTPOKOBOrO A0OroBOPY Ha NOCTa4yaHHA nonirpagivyHoi
npoaykuii ana MOM B YKpaiHi TepmiHOM Ha ABa (2) pPOKM 3 MOXKAUBICTIO
NPOAOBXKEHHS We Ha oauH (1) goaaTKoBUIA piK. 3a pesyabTatamu uboro 3M MOM,
MpeactaBHMUTBO B YKpaiHi, Mae Hamip YKNACTU HEBUKNIOYHWUI [OBroCTPOKOBUI
norosip(1) 3 nepemoxkuem(smm) Ha NocTayaHHA HEBM3HAYEHOI KiIbKOCTI BKa3aHOi
NPOAYKLIT 3 NOCTavyaibHUKAMMU.
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Y pasi nignucaHHa MOM [0BrocTpokoBoro gorosopy(is) 3acTocoByOTbCA HACTYMHI
YMOBMU:

eQuiKyBaHa TPWBaNiCTb AOBrOCTPOKOBOrO [AOrOBOPY CTaHOBWUTb ABa (2) poku 3
MOX/IMBICTIO NPOAOBKEHHA Ha oAWH (1) A0AATKOBMI PiK 32 YMOBM 3340BiIbHUX
pe3ynbTaTiB poboTH MocTayasibHNKA Ta KOHKYPEHTOCNPOMOMKHOCTI LLiH.
e[locTayaHHA TOBApPIB 3a AOBrOCTPOKOBUX AOrOBOPOM BK/IHOYAE HAJAHHA MOBHOIO
LMKAY CYNyTHiX MOCAyr Ansa ToBapiB, AK 3a3HayeHo B Jopaatky 1: Mepenik sBumor,
BKJ/IIOYAOUYM AOCTABKY A0 KiHLEBOro micua AoCTaBKu. [locTaBKa A0 KiHLEBOro micusa
[OCTaBKM O3Haya€ MpAMy agpecHy AOCTaBKYy 3a3HAyeHOoi KinbKocTi Tosapy 3a
BKA3aHOI aZpecoto Micua A0CTaBKM (aapeca KiHueBoro oTpumyBsayda Tosapy).
ePaKTMYHI  3amoBneHHA Ha ToBapu 3a  OOBrOCTPOKOBMM  [OrOBOPOM
pO3MilLlyBaTUMYyTbCA OKpeMo Yy ¢opmi Yroamn-3amosneHHs (Y3), wabnoH Akoi
Ha[AETbCA AK AOAATOK A0 AOBrOCTPOKOBOIO A0roBopy, AKa byae nignucaHa oboma
CTOpPOHaMMU.

*MOM He rapaHTye OAHWI MiHIManbHWIA 3aranbHUin abo pasosuit obcar
3aMOBJIEHHA B PaMKax [AO0BrOCTPOKOBOIO AOroBopy, Ta He MaTume 30608B’A3aHHA
PO3MilLlyBaTU 3aMOBNIEHHA B pPaMKax YK/JaZEeHOro AOBrocTPOKOBOro Aorosopy. Yci
3aMOBJIEHHA PO3MilLyBaTUMYTbCS Ha NigcTasi pakTMYHOI NoTpedbu MOM y ToBapi,
LLLO € NPeaMEeTOM JOBrOCTPOKOBOIO A0rOBOpY.

e[lepenik MicCT, y AKMX BUMAraTMMeTbCA NOCTa4yaHHA ToBapis, HaBegeHo y JoaaTtKy 1
Ta y ®PiHaHcoBiN npono3uuii. TOYHi MicuA AOCTaBKM B KOXHOMY MICTi Ta KifbKiCTb
TOBapiB, AKi MalOTb OYTU AOCTaBAEHI B KOXHE Micle A0CTaBKM, ByayTb BU3HAYEHI B
KOXHil ¥Y3. [locTaBKka ToBapis 6yae HeobxiagHa 3a TOYHOK aApPeCcoo MiCLLA AOCTaBKMY,
3a3HAYEHOI0 B KOXKHIM Y3.

*MOM 3anuwae 3a coboi MpaBo pPO3MIiLOBATM (PAKTUYHI 3aMOBJIEHHSA Ha
noctayaHHa 6yab-AKkoi KinbKocTi ToBapy M40 6yAb-AKUX Micub [0CTaBKW,
PO3TalOBaHMX B MiCTaX, 3a3HavyeHunx y [logaTky 1.

e[locTavyanbHUK H6epe Ha cebe 3060B’A3aHHA BUKOHATU NOCTaBKY ByAb-AKOI KiNbKOCTI
ToBapy B byab-AKe MicLe y BM3HAYEHOMY MICTi 3 AOCTaBKOW OyAb-AKOI KinbKOCTi
ToBapy B 04He MicLie foCTaBKM (agpecy), BiANOBIAHO L0 3aMOB/IEHb, OTPUMAHMX Bif,
MOM y nepiog, 4ji LOBrOCTPOKOBOro A0roBOpPY.

e[locTayanbHUK He matume A0 MOM KogHUX NpeTeH3in y BMNAAKY, AKLULO,
BignosigHO [0 @aKTMYHMX 3amoBneHb MOM, 3aranbHa KinbKictb ToBapy,
3amoBsieHoro MOM, He BignoBigaTMMe O4YiKyBaHHAM abo  KanbKynauiam
MocTavanbHUKa (To6TO, 3arasnbHa KinbKicTb ToBapy, 3amosneHoro MOM B pamkax
[JOBrOCTPOKOBOFO [0roBOpPY BMABUTbCA MeHWO abo b6inblwoto, HiX O4vikyBaB
MocTayanbHUK; KifbKiCTb TOBapy B O4HE MicLie AOCTaBKM BUABUTLCA MeHLWOW abo
6inbLIOIO, HiX o4ikyBaB lMocTavanbHUK TOLO).

e[lepemo’keLb 3aNnUTy NOBUHEH Byae HaZaTH TaKi X YMOBM, AK byae nepeabaveHo
[OBroCTPOKOBMM A0roBopom, byab-fAKild iHWIiN opraHisauii cuctemn OOH, sKka
3abarkae ckopucTaTUCA yMOBaMM AOBrOCTPOKOBOrO AOrOBOPY, MiCNs OTPMMaHHA 3a
Le NnMcbmoBoi 3roau Big, MOM.

MOM 36epirae 3a coboto NpaBoO yKNaAaTU LOBroCTPOKOBI AOroBOPU 3 Bifibl HixX
OZHMM NOCTa4ya/IbHUKOM i MPaBO PO3MNOAINATM KOHTPAKTU MiXK NocTayasibHUKaMy, i3
AKMMM NiANUCAHO AOBrOCTPOKOBI A0OrOBOPY, AKLLO Le Bignosigae iHTepecam MOM.
MpUcyaXeHHs KOHTPaKTy 3rigHO 3 [A0BrocTPOKOBMM [A0OroBopom He 6yae
npeAmMeTom BTOPMHHOFO KOHKYPCY MiK MOCTayalbHMKaMM, i3 AKMMW nignucaHo
[OBroCTPOKOBi OrOBOPMU.

Deadline for the Submission
of Quotation / KiHueswuii
TepMiH NOAAHHA NPONO3ULLiA

15.00, 28.06.2024 (Kyiv time)

If any doubt exists as to the time zone in which the quotation should be submitted,
refer to http://www.timeanddate.com/worldclock/. / ¥ pa3si BUHUKHEHHA CyMHiBiB
WOAO 4YacoBOro nosAcy, B AKOMY Mae ByTM mogaHa Mponosuuis, CKopucTanlTech
http://www.timeanddate.com/worldclock/.

Method of Submission /
Cnoci6 nogaHHA

Quotations must be submitted as follows / Mpono3uuii noBuHHI 6yTM noaaHi
HaCTYNHUM YUHOM:
[J E-tendering / E-TeHaep



http://www.timeanddate.com/worldclock/
http://www.timeanddate.com/worldclock/
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Email / EnekTpoHHUiA ainuct
O Courier / Hand delivery / Kyp’ep / HapouHo
[ Other Click or tap here to enter text. / IHwe Click or tap here to enter text.

Bid submission address: iomkyivtenders@iom.int / Agpeca nogaHHa nponosuuii:
iomkyivtenders@iom.int

=  File Format: PDF / ®opmar daiiny: PDF

=  File names must be maximum 60 characters long and must not contain any
letter or special character other than from Latin alphabet/keyboard. /
HazBwu ¢dainis matoTb MicTUTU He Binbwe 60 CUMBOIB | HE MOBMHHI MiCTUTK
OOHUX  NiTep  4M  chneuiasbHUX  CMMBOAIB, KpPiM  JIaTUHCbKOro
andasity/knasiatypu.

= All files must be free of viruses and not corrupted. / Yci daitnm He NnoBUHHI
MICTUTM BipyCiB Ta NOBUHHI BYTW He NOLIKOAXKEHUMMU.

=  Max. File Size per transmission: 35MB per email / Makc. po3mip ¢ainis
BK/lageHHs : 35MB per email

=  Mandatory subject of email: UA1-2024-LTA-017_Bidder Name _Electronic
Bid / O6os’Aa3koBa Tema enekTpoHHoro nucra: UA1-2024-LTA-
017_HaiimeHyBaHHA y4acHUKa_EneKTpoHHa npono3uuia

= Multiple emails must be clearly identified by indicating in the subject line
“email no. X of Y”, and the final “email no. Y of Y. / VY pasi BignpaBku Kinbkox
€/IeKTPOHHUX NINCTIB, B TEMI /INCTa HEObXiAHO BKazaTh «amct NeX 3 Y», a B
OCTaHHbOMY ANUCTI «ancT NeY 3 Y»

= |t is recommended that the entire Quotation be consolidated into as few
attachments as possible. / PekomeHayeTbcs 06’eaHaTV BCIO NPONO3ULitO B
AIKOMOra MeHLUe BKAafeHb

= The proposer should receive an email acknowledging email receipt. /
3aABHMK Ma€ OTPUMATU €N1eKTPOHHUI INCT i3 NiATBEPAYKEHHAM OTPUMAHHA
nucra.

Cost of preparation of
quotation / Butpatu Ha
niAroToBKy npono3uuii

IOM shall not be responsible for any costs associated with a Supplier’s preparation
and submission of a quotation, regardless of the outcome or the manner of
conducting the selection process. / MOM He Hece BignosiganbHOCTI 3a 6yAb-AKi
BMUTPaTW, MOB’A3aHi 3 MNiATOTOBKOK Ta MogaHHAM npono3uuii MocTtayanbHUKOM,
He3a/sieXkHo Big, pe3ynbTaTy abo cnocoby npoBeaeHHA npoLiecy Bigbopy.

Supplier Code of Conduct /
Kopekc nosegiHKkm
nocrayasbHuKa

All prospective suppliers must read the UN Supplier Code of Conduct and
acknowledge that it provides the minimum standards expected of suppliers to the
UN. The Code of Conduct, which includes principles on labour, human rights,
environment and ethical conduct may be found at: Supplier Code of Conduct
(ungm.org). / Yci noTeHwjinHi noctayanbHUKU NOBUHHI NpounTaT KogeKc noseaiHKu
noctayanbHuKie OOH i BM3HaTK, WO BiH 3abe3neyye MiHiManbHi CTaHAApPTH, AKi
OuiKyloTbCA Big nocTtavanbHMKiB OOH. KogeKkc noBeiHKKM, AKWIA BKAOYAE NPUHLAMNK
WoAo npaui, Npas /MOAUHU, HAaBKOJIMLIHBLOIO CepesoBULLA Ta €eTUYHOI MOBEeAiHKN,
MOKHa 3HalTW 3a agpecoto: Kogekc noBeAiHKM NOCTa4YaibHUKA (QHMTINCKOK MOBOHO)
(ungm.org).

Conflict of Interest /
KoHoniKT iHTepeciB

UN encourages every prospective Supplier to avoid and prevent conflicts of interest,
by disclosing to UN if you, or any of your affiliates or personnel, were involved in the
preparation of the requirements, design, specifications, cost estimates, and other
information used in this RFQ. / OOH 3a0X04ye KOXHOro MOTEHLiNHOro
MocTayanbHMKa yHMKATM Ta 3anobiratm  KOHOANIKTIB  iHTepeciB, WAAXOM
nosigomneHHa OOH npo Te, wWwo Bu abo byab-aKa 3 Bawwux ¢inii um nepcoHan bpanm
yyacTb Yy MigrotoBui BMMOr, Au3aiHy, crneuudikauin, KowTopuciB Ta iHWOI
iHpopMmaui,ii, AKa BUKOPUCTOBYETLCA B Libomy 3.

General Conditions of
Contract / 3aranbHi ymosm
KOHTPAKTy

Any Purchase Order or contract that will be issued as a result of this RFQ shall be
subject to the IOM General Conditions of Contract given in Annex 4 to this RFQ. /
Bygb-Ake 3amoBneHHs abo KOHTPaKT, BWAaHi 33 pesynbTatamu uboro 3M,
nignagatoTb Nig Aito 3aranbHUX yMoB KOHTpakTiB MOM, wo Hadaromecs y Jooamky
4 0o daHozo 3I1.



https://www.ungm.org/Public/CodeOfConduct
https://www.ungm.org/Public/CodeOfConduct
https://www.ungm.org/Public/CodeOfConduct
https://www.ungm.org/Public/CodeOfConduct
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Eligibility / MNpuitHaTHicTb

Bidders shall have the legal capacity to enter into a binding contract with IOM and to
deliver in the country, or through an authorized representative. / Y4acHUKM NOBUHHI
BOJIOAITM NPaABOCYH’EKTHICTIO ANA YKNA4AHHA IOPUANYHO 30608’A3yt040r0 A0roBopy
3 MOM Ta Ha 34iiCHEHHSA AOCTaBKM B KpaiHi camocTiiHO abo Yepes yNnoBHOBAXKEHOTO
npeacTaBHMKA.

Currency of Quotation /
Baniota nponosuuii

Quotations shall be quoted in USD, VAT incl.

The winning bidder shall decide whether they would be paid in USD or Ukrainian
Hryvna (UAH). In case the vendor chooses to be paid in UAH the invoice amount shall
be converted to UAH based on UN operational Rates of Exchange on the date of
payment.

For evaluation purposes all proposals submitted in other currency then USD will be
converted to usD using UN Operational Exchange Rate
(https://treasury.un.org/operationalrates/OperationalRates.php) on the date of the
deadline for submission of quotations /

LiHn y npono3suuii matoTb 6yTK 3a3HauveHi y gonapax CLUA, 3 NAB.

MepemorkeLb 3annTy NOBMHEH 06paTK BantoTy naaTexy: gonap CLUA abo rpusHa. Y
pa3i 06paHHA FPMBHI BaNItOTOIO NAATEXKY, NePepPaxyHOK Y rPUBHI 34iMCHIOBAaTUMETLCSA
BiagnoBigHO A0 onepauitHoro kypcy OOH Ha gaTy BUKOHaHHA NaaTexy.

[ns uinen ouiHKM BCi Npono3uuii, HagaHi B iHWIiN BantoTi, Hix gonap CLUA, 6yayTtb
nepeseaeHi y gonap CLUA 3a OnepauiiHum o6MiHHMM Kypcom OOH
(https://treasury.un.org/operationalrates/OperationalRates.php) Ha gaTy KiHueBoro
TEPMiHY NOAAHHA NPONO3ULiN.

Duties and taxes / 36opwu Ta
noAaTku

The International Organization for Migration is exempt from all direct taxes, except
charges for public utility services, and is exempt from customs restrictions, duties,
and charges of a similar nature in respect of articles imported or exported for its
official use. All quotations shall be submitted net of any direct taxes and any other
taxes and duties, unless otherwise specified in the RFQ / MixHapoaHa opraHisauja 3
Mirpauii 3BiNbHAETLCA BiA YCiX NPAMMX NOAATKIB, 32 BUHATKOM MN1aTK 32 KOMYHa/bHi
Nnoc/yru, a TakoX Bif, MUTHUX MNaTexiB, noaatkiB i 36opiB NnoaibHOro xapakTtepy
040 NpeaMeTiB, L0 BBO3ATLCA ab0 BUBO3ATLCA A/1A CNYKOOBOTO BUKOPUCTAHHA. YCi
Npono3uL,ii N0AatTbCA 32 BUPAaXyBaHHAM BOyaAb-AKMX NPAMUX NOAATKIB Ta OyAb-aKuUX
iHWKMX noaaTkis i 360piB, AKLW,O iHWe He 3a3Ha4yeHo y 3.

All prices shall / Yci uiHn matoTb:

be inclusive of VAT and other applicable indirect taxes / skatouaTtv MAB Ta iHWI
BiANOBIAHI HENPAMI NOAATKM;

[ be exclusive of VAT and other applicable indirect taxes / He BkatouaTv MB Ta iHWi
BiANOBIAHI HENPAMI NOAATKM.

This RFQ is open for / Lieii 3N sBigkputo gna:

[J For non-VAT payers at the territory of Ukraine / Ona HennaTHukis MAB Ha
Teputopii YKpaiHu;

For both VAT payers and non-VAT payers at the territory of Ukraine (without
provision of tax relief) / Ak ana nnaTHUKIB, TaK i ANA HennaTHUKIB MNAB Ha TepuTopii
YKpaiHu (6e3 HagaHHA NoAaTKOBUX Nifbr);

U] For both VAT payers and non-VAT payers at the territory of Ukraine (procurement
of goods under this RFQ is conducted within registered international technical
assistance project and therefore is exempt from VAT in Ukraine) / Ik Ans nnaTtHuKiB,
Tak i ana HennatHukie MNAB Ha TepuTopii YKpaiHu (3akynisns tosapis 3a uum 31
3[iMCHIOETBCA B Meax 3apeecTpoBaHOro Mpoekty MT/M, i, TakMm YMHOM,
3BiNbHAETbCA Big cnnaTtv MNAB B YKpaiHi);

O Ona nnatHukis NAB Ha TepuTopii YKpaiHn / For VAT payers at the territory of
Ukraine.

Language of quotation and
documentation including
catalogues, instructions and
operating manuals / Mosa
npono3uuii Ta 4OKyMeHTauii,
BK/IlOYAlOUM KaTanoru,

English or Ukrainian / AHrnilicbka abo yKpaiHcbKa
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iHCTPYKUIi Ta iHCTPYKUi 3
ekcnayarauii

Documents to be submitted /
[OoKymeHTH, WO noaaloTbCcA

Bidders shall include the following documents in their quotation / Mpono3uuisn
y4YacHMKa NOBMHHA BKHOYATU HACTYMHI JOKYMEHTMH:

Annex 2: Quotation Submission Form duly completed and signed / JogaTok 2:
dopma NoAaHHA NPONO3MLLIN HaNeKHUM YNHOM 3aMOBHEHA Ta NignucaHa

Annex 2A: Vendor Information Sheet / JoaaTtok 2A: IHpopmaLinHuii JICTOK
MocTayanbHUKa

Annex 3: Technical and Financial Offer, consisting of the following: / Jogatok
3. TexHi4yHa Ta ¢piHaHCOBA NPONO3MLs, WO CKAALAETLCA 3:

Annex 3A: Financial information for design services duly completed and signed /
Jopatok 3A: ®iHaHcoBa iHpopmauia ANA MNOCAYr AM3AaNHY HANEKHUM YMHOM
3anoBHeHa Ta nignucaHa

Annex 3B: Financial information for goods with delivery to Kyiv duly completed
and signed / logaTok 3B: ®iHaHcoBa iHpOpMaLia 415 TOBAPIB 3 4OCTaBKOW y M. Kuis
HaNEeXHUM YMHOM 3aMoBHEHA Ta MignucaHa

Annex 3C: Financial information for goods with delivery to cities - oblast centers
of Ukraine duly completed and signed / foaaTtok 3C: ®iHaHcoBa iHdopmalia ana
TOBapiB 3 O0CTAaBKOK Y MacTi-061acHi LeHTpM YKpaTHX HaNeKHUM YMHOM 3anoBHeHa
Ta nignucaHa

Annex 3D: Financial information for goods with delivery to towns, villages in
regions of Ukraine duly completed and signed / JoaaTok 3D: ®iHaHcoBa iHpopmaLlin
ONA TOBApiB 3 AOCTAaBKOK A0 CMT, Cinl B perioHax YKpaiHu

Annex 3E: Compliance with Requirements duly completed and signed / JlogaTtok
3E. BignoBigHiCTb BUMOram HaseXHMM YNHOM 3aMoOBHEHA Ta MignucaHa

Other:

v’ Company profile (in free format) - a brief description of company, its
specialization, history, experience etc / lMpogine KomnaHii (y dosineHomy
gopmami) - kopomkuli onuc Komnawii, ii cneuianizayii, icmopii, doceidy
mouwo;

v' Copies of letters of recommendation/appreciation from the previous clients
/ Konii pekomerdauiliHux aucmis /nucmis nodsaKku 8id nonepedHix KaieHmis;

v’ Certificate of Registration from government agency / Ceidoumeo npo
peecmpayiro KOMNAHii OepHa8HUMU Op2aHaMU;

v’ Bidder’s Charter (if available) / Cmamym (3a HasageHocmi);

Confirmations of Tax Identification Number and certificate of taxpayer,
issued by respective government agencies / [1idmeepdxceHHA M00amKo8020
ideHmudgbikauyiliHo2zo Homepy ma cg8idoymeo NpPo Peecmpauito NAamHUKa
nodamky ma micyesux nodamekis, 8ud0aHo20 8i0N08IOHUM OepHasHUM
0p2aHOM.

Quotation validity period /
TepmiH gii npono3uuii

Quotations shall remain valid for 90 calendar days from the deadline for the
Submission of Quotation. / Mpono3uuii NoBUHHI 6yTK AilicHUMK 90 KaneHAapHUxX
[OHIB 3 MOMEHTY KiHLLEeBOro TepMiHy NogaHHA NPONO3ULLIN.

Price variation / 3miHa UiHK

No price variation due to escalation, inflation, fluctuation in exchange rates, or any
other market factors shall be accepted at any time during the validity of the
quotation after the quotation has been received. / MoaHi 3miHM UiHK Yepes
3[10POXKYeHHA, iHOAALID, KoNMBAaHHA 0BMIHHUX KypciB abo byab-AKi iHWI PUHKOBI
daKkTOpM He byayTb NPUNHATI B Byab-SKMA Yac NPOTArOM TepMiHy Aii npono3nuii
nicnA ii oTPMMaHHA.

Partial Quotes / YacTkosi
nponosuuii

Not permitted / He no3sonsaetbea

[ Permitted: Insert conditions for partial quotes and ensure that the requirements
are properly listed in lots to allow partial quotes / [o3sonserbea: Insert conditions
for partial quotes and ensure that the requirements are properly listed in lots to
allow partial quotes
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Payment Terms / Ymosu
onnatu

[1 100% within 30 days after receipt of goods, works and/or services and submission
of payment documentation. / 100% npotarom 30 AHiB nicaA NPUAHATTA TOBapiB,
pobiTt Ta/abo nocyr Ta HagaHHA AOKYMEHTIB 415 OniaTu

Other / IHwe Payment for goods, supplied under LTA, is made after receipt of
goods and incidental services within 15 (fifteen) working days from the date of
submission of payment documentation. The exact payment schedule will be
determined by each Purchase Order (PO) placed under the LTA. / Onanama 3a
mosapu, Wo nocmavaromecs 3a 00820CMPOKOBUM 002080pOM, 30ilicCHIOEMbCA nicas
npuliHAmMmsa mosapie ma cynymHix nocsye enpodosx 15 (n’amuadysamu) pobo4ux
OHig 8i0 0amu ompuMaHHA 8i0NosiOHUX OOKymeHmie 014 onaamu. ToyHul epagik
pO3paxyHKie byde 8U3HAYAMUCA KOMCHOK OKpemMoto Y2odoro-3amoesneHHAM (Y3),
po3miweHili 8 pamkax 00820CMpPOK08020 002080pYy

Contact Person for
correspondence,
notifications and
clarifications / KoHtakTtHa
ocoba AnA nucTyBaHHA,
nosigomneHb Ta po3’ACHEHb

Focal Person / KoHTakTHa ocoba: Daryna KRYVENOK / AlapnHa KPUBEHOK

E-mail address / EnektpoHHa aapeca: iomkyivtenders@iom.int

Specifying in the email subject: UA1-2024-LTA-017 — Company’s name — Clarification
request. / iomkyivtenders@iom.int, 3a3Haumnsium B Temi ancta: UA1-2024-LTA-017 —
HalimeHyBaHHA KomnaHii — 3anuT po3’acHeHHA

Samples of previous work / 3pa3ku nonepegHix po6it

To provide samples of previous work please send the items to the address: 8
Mylhailivska St., Kyiv, for attn. of Daryna KRYVENOK, indicating on the parcel: UA1-
2024-LTA-017 — Company's name —Samples of previous work / supporting the parcel
with the following information: name of Company. / [na HagaHHA 3paskis
nonepegHix pobit, HagiwniTb Oyab nacka, 3pasku Ha agpecy: Byn. MuxaliniscoKa 8,
M. Kuis, po ysarn OapuHu KPUBEHOK, 3a3Hauuswm Ha nocuaui: UA1-2024-LTA-017
— HalimeHyBaHHA KomnaHii — 3pa3ku nonepegHix pobirt.

Clarifications / Po3’acHeHHsA

Requests for clarification from bidders will not be accepted any later than 4 working
day before the submission deadline. Responses to request for clarification will be
communicated by email by any later than 2 working days before the submission
deadline. / 3anunTn Ha po3’AcHeHHS Bif y4acHUKiB He 6yayTb NPUAHATI Ni3HiWe, HiXK
4 po6oumnx AgHi A0 KiHLEeBOro TepmiHy NoAgaHHA Npono3uuii. Bignosigi Ha 3anuT Ha
po3’ACHEHHA OyAyTb HaZaHi y NMUCbMOBOMY BWUIIALI €/1EKTPOHHOI MOLWITOK He
nisHiwe, HiXX 2 poboui AHi A0 KiHLEBOro TepmiHy NoAaHHA NPONO3ULLiiA.

Evaluation method / Metog
OLiHKKN

XThe contract will be awarded to the lowest price substantially compliant offer /
KOHTaKT 6yae npucygKeHo HaMHMKYIM 33 UiHOK nponoswuuii, AKa MOBHICTIO
BiZNOBiga€E BMMOram.

Other: / IHwe:

The technical evaluation of proposals will be evaluated on PASS/FAIL bases. The
proposals that pass all technical criteria stipulated in Annex 1: Schedule of
Requirements will be considered as technically compliant: / TexHiuyHa oLiHKa
nponosuLiin nposoaUTMMETbCA 3a NpuHUMNnom «Bignosigae» / «He signosigae».
Mpono3wuuii, AKi BiANOBIAAOTb YCIM TEXHIYHUM KpUTEPIAM, W0 3a3HaveHi B [loaaTky
1: TexHiuHi BUMOrHK, bByae BBaXKaTUCA TEXHIYHO BiAMNOBIgHOLO.

Evaluation criteria / Kpurepii
OLLiHKK

XFull compliance with all requirements as specified in Annex 1 / MosHa
BiZNOBIAHICTb yCiM BUMOram fiK 3a3HaveHo y Joaatky 1

XFull acceptance of the General Conditions of Contract / MoBHe NpUIHATTA
3aranbHUX YMOB KOHTPaKTy

[CJComprehensiveness of after-sales services / T[oBHOTa
obcnyroByBaHHA

[CJEarliest Delivery /shortest lead time / Halwsugwunin TepmiH [0CTaBKK
/HaANKOPOTILMIA TEPMIH BUKOHAHHA

[CIOthers (for ex, environmental criteria/considerations, etc) /[ |Hwe (Hanpukaad,
eKosozivyHi Kpumepii/hakmopu mouwio)

nicnANpoAa*KHoro
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Right not to accept any
quotation / Mpaso MOM
BiaXMNAaTH 6yab-aKy
nponosuuito

IOM is not bound to accept any quotation, nor award a contract or Purchase Order /
MOM He 30608B'A3aHa npuinmatn Byab-AKy nponosuuito, yknagatn [orosip abo
Yroay-3amoBiieHHA.

Right to vary requirement at
time of award / Npaso
3MiHIOBaTU BUMOTM Nig yac
NPUCYAKEHHA KOHTPAKTY

At the time of award of Contract or Purchase Order, IOM reserves the right to vary
(increase or decrease) the quantity of services and/or goods, by up to a maximum
25% of the total offer, without any change in the unit price or other terms and
conditions. / Nig 4ac npucygskeHHa [orosopy abo Yroamn-3amosneHHs MOM
3a/MLWaEe 3a coboto NpaBo 3miHOBaTM (36inbwyBaTM abo 3meHLWYBaTW) KilbKiCTb
nocnyr Ta/abo ToBapiB Bif 3aranbHOI Nponosuuii y pamkax makcumym 25% Big,
3arasibHoi Npono3uuii, 6e3 6yab-AKUX 3MiH Y LiHi 338 04MHMLIO abo iHLWMX YMOB.

Type of Contract to be
awarded / Tun KOHTpaKTy,
AKnii byae npucygrKeHo

Long Term Agreement for the Recurring Supply and Delivery of Goods /
[loBrocTpoKOBMI1 LOTOBIP NPO perynspHe NocTayaHHA Ta AOCTAaBKY TOBApiB

Expected date for contract
award / OuikyBaHa gaTa
NPUCYAKEHHA KOHTPAKTY

20 August 2024
20 cepnHAa 2024

Policies and procedures /
MoniTuka Ta npoueaypu

This RFQ is conducted in accordance with Policies and Procedures of IOM. / anuit
3N npoBOAUTLCA BiANOBIAHO 4,0 NpaBw Ta npoueayp MOM.

UNGM registration /
Peectpauia Ha UNGM

IOM is encouraging all suppliers to register at the United Nations Global Marketplace
(UNGM) website at www.ungm.org. The Bidder may still submit a quotation even if
not registered with the UNGM, however, if the Bidder is selected for Contract award
of USD 100,000 and above, the Bidder is recommended to register on the UNGM
prior to contract signature. For vendors who do not have the technical means to
register in UNGM, the UNGM has implemented an assisted vendor registration
functionality that allows IOM procurement personnel to add local vendors to the
UNGM. / MOM 3a0xo4yye BCiXx MOCTa4a/ibHUKIB 3apeecTpyBaTMca Ha Beb6-cauTi
FnobanbHoro pnHky OOH (UNGM) www.ungm.org. YYacHUK BCe Le MOXKe noaaTu
Npono3uLito, HaBiTb AKLLO BiH He 3apeecTpoBaHMit Ha UNGM, ogHaK, AKLLO y4YaCHUK
obpaHuit oNa NpUcyarKeHHA KOHTPaKTy Ha cymy Big 100 000 gonapis CLUA i BuuLe,
YUacHUKY pekoMeHAyeTbCA 3apeecTpyBaTnca Ha UNGM [0 nignucaHHA KOHTPaKTY.
[ns noctayanbHUKIB, AKIi HEe MaloTb TeXHIYHUX 3acobis gnsa peectpadii 8 UNGM,
UNGM BnpoBaanB GyHKLitO 4OMNOMIXKHOI peecTpaLlii NocTavyabHUKIB, KA [03BONSAE
nepcoHany siaainy 3akynisenb MOM popaBatm MicLeBUMX MOCTAYa/ibHUKIB [0
UNGM.



http://www.ungm.org/
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ANNEX 1: SCHEDULE OF REQUIREMENTS /
OOAATOK 1: MNEPENIK BUMOT

Document is given attached as separate file / JokymeHm do0aemobcs okpemum gaiinom

ANNEX 2: QUOTATION SUBMISSION FORM /
AOOATOK 2: ®OPMA NOAAHHA NPOMNO3ULLII
Template is given attached as separate file / LLlabsoH dodaembca okpemum gaiinom

ANNEX 2A: VENDOR INFORMATION SHEET/
AOAOATOK 2A: IH¢OPMALI,II7IHMI7I JINCTOK NOCTAYAJ/IbHUK
Template is given attached as separate file / LllabsoH dodaembca okpemum gaiinom

ANNEX 3A. FINANCIAL INFORMATION FOR DESIGN SERVICES / JOAATOK 3A. ®IHAHCOBA
IHPOPMALLIA 418 NOCAYT AN3AAHY

Template is given attached as separate file / LLla6soH 000aembca okpemum gatinom

ANNEX 3B. FINANCIAL INFORMATION FOR GOODS WITH DELIVERY TO KYIV / LOOATOK 3B.
®IHAHCOBA IHOOPMALUIA ANA TOBAPIB 3 OCTABKOKO B M. KUIiB
Template is given attached as separate file / LLla6soH dodaembcs okpemum galinom

ANNEX 3C. FINANCIAL INFORMATION FOR GOODS WITH DELIVERY TO CITIES - OBLAST CENTERS OF
UKRAINE / OAOATOK 3C. ®IHAHCOBA IHPOPMALIA ANA TOBAPIB 3 OCTABKOKO Y MACTI-

OB/IACHI LLEHTPU YKPATHU
Template is given attached as separate file / lllabsoH 000aembca okpemum gatinom

ANNEX 3D. FINANCIAL INFORMATION FOR GOODS WITH DELIVERY TO TOWNS, VILLAGES IN REGIONS
OF UKRAINE / AOOATOK 3D. ®IHAHCOBA IH®OPMALLIA AN1A TOBAPIB 3 JOCTABKOIO 0 CMT, CIN
B PEFIOHAX YKPAIHU
Template is given attached as separate file / LllabsoH d00aembca okpemum galinom

ANNEX 3E: COMPLIANCE WITH REQUIREMENTS /
AOAATOK 3E: BIANOBIAHICTb BUMOIrAM

Template is given attached as separate file / LLlabaoH 0o0aembca okpemum gpalinom

ANNEX 4: STANDARD CONTRACT — LONG TERMS AGREEMENT FOR SUPPLY AND DELIVERY OF THE
GOODS AND TEMPLATES OF SECURITIES UNDER THE AGREEMENT /
[IOJATOK 4: CTAHOAPTHUI AOrOBIP — ,OBrOCTPOKOBWIA JOrOBIP MOCTABKMW TOBAPY TA

LUAB/IOHU TAPAHTIH 3A AOroBoPomM
Template is given attached as separate file / LLla6soH dodaembca okpemum alinom



